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Each year, revisions are made with the input of students, parents, faculty and administration.  
Please review this handbook carefully and in its entirety. 

 

 

 

 

 

 

 
 
 

 
 

 

 

 

 
 

1 



 

 
 
 

 

The Agnes Irwin School Mission Statement 
The Agnes Irwin School empowers girls to learn, to lead and to live a legacy. 
 

 

The Agnes Irwin School Principles of Community 

The Agnes Irwin School fosters an environment that represents many backgrounds, thereby building a 
community in which the contributions of all people are valued and respected. 
 

 

The Agnes Irwin Honor Code 
As a member of the Agnes Irwin community, I will promote the values of honesty and personal integrity. I 
will not lie, cheat, or steal or tolerate this behavior in others. When these values are violated, I will take the 
necessary action to defend them. 
 
 
The Agnes Irwin Code of Conduct (COC) 
Respect Yourself Respect Property Respect Others Act Responsibly 
 

 

CONDUCT AND CITIZENSHIP 
Every family that joins the Agnes Irwin community ascribes to the school’s mission statement. The Honor 
Code and the Code of Conduct are the guidelines that help all community members live the mission in all 
actions and intentions. Abiding by school rules and expectations is pursuant with the Code of Conduct: 
Respect Yourself, Respect Others, Respect Property, Act Responsibility. 
 
Rules cannot cover all situations, and the absence of a rule does not constitute approval. Consequences for 
misbehavior may include conference time with a teacher or administrator, a disciplinary mark, a detention, 
or a review before the Discipline Committee. Any staff member, coach or administrator may take 
disciplinary action. The Agnes Irwin School has the unconditional right to suspend or expel any student 
whose conduct at school or at a school-sanctioned event is a threat to the well-being of herself or others or 
is disruptive to the community. The Head of School has final responsibility for all disciplinary decisions. 
 
A minor rule infraction (e.g. being out of uniform, tardiness, inappropriate cell phone use) will generally 
result in disciplinary marks, detentions, and conferences with teachers and/or parents.  
 
A major rule infraction (e.g. cheating, bullying, substance use or possession) or repeated  minor rule 
infractions will result in a visit before the Discipline Committee. 
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Dear Students and Parents, 
The Agnes Irwin Upper School Handbook is written to clarify and communicate the community standards, 
rules and consequences that are a part of the expectation of being a part of the AIS community. The Agnes 
Irwin Honor Code and Code of Conduct provide a guide for the shared values of the school community. 
All actions influence and affect others, and these actions represent the greater school community. As such, 
all disciplinary responses will refer back to the Honor Code and the Code of Conduct. Additionally, our 
approach in this handbook is not simply to outline rules, but to engage with students and families in rich 
discourse about all of the elements that demonstrate a healthy school community.  
 

Each student’s social, emotional, and physical wellness has long been a focus of the way that we approach 
teaching and learning at the Agnes Irwin School.  Throughout this handbook, you will find references to 
rules, policies and procedures, all of which are grounded in the belief that the wellness of our students, 
faculty, parents, and community, is, as stated by the Center for the Advancement of Girls,  “essential to 
authentic success”.  
 

The Center for the Advancement of Girls, embracing wellness as one of their key pillars, outlines its 
philosophy on Wellness as follows: 

Social, emotional and physical wellness are essential to authentic success.  
As a School, we can claim success in this area when our girls: 

1. Are actively present in all of their school pursuits: academics, athletics, and the arts. 
2. Critically consume media and are aware of the negative ways in which women and girls are portrayed  
  in it.  

3. Consistently make choices that promote physical and mental health  
4. Demonstrate resilience by taking risks, encountering disappointments, self-advocating, and exercising 
    persistence in attainment of goals 
5. Embrace a life of curiosity, joy, and wisdom  
 

In discussing the policies and practices outlined in this handbook with your families and with the school, we 
invite you to consider how our practices seek to affirm healthy behaviors and mindsets. Our partnership in 
cultivating a healthy community means that we ask families and students to share any information with the 
school that might hinder a student’s social, emotional, or physical health. Likewise, if a student’s wellness 
is ever in question or at risk, the school reserves the right to mandate a physical or mental/emotional 
evaluation.  
 

Finally, in the spirit of actively cultivating wellness, we ask families to examine this handbook carefully. 
We encourage deep conversation about the policies and rules outlined herein, but clear conversation about 
those rules cannot happen when a student is found in question of having violated school policy. Instead, we 
encourage you to bring forth any questions about our policies now, so that we can create the space to have 
meaningful, deep conversation as co-creators of a positive school environment.  
 

Sincerely, 
Joanne P. Hoffman Jennifer Fiorini 
Director of Upper School Upper School Dean of Students 
610-526-1670 610-526-1676 

 
 

3 



 
 

 
 
 

Principles of Good Practice for Parents Working with Schools/Schools Working with Parents
1

Parents and independent schools work together to create and sustain effective partnerships. The following 
principles of good practice describe the respective roles and responsibilities of both partners. 
 
Parents Working with Schools 
1. Parents recognize that effective partnerships are characterized by clearly defined responsibilities, a 

shared commitment to collaboration, open lines of communication, mutual respect, and a common 
vision of the goals to be reached. 

2. In selecting an independent school, parents seek an optimal match for the needs of the student, their 
own expectations, and the philosophy and programs of the school. 

3. Parents are familiar with and support the school's policies and procedures. 
4. Parents provide a home environment that supports the development of positive learning attitudes and 

habits. 
5. Parents involve themselves in the life of the school. 
6. Parents seek and value the school's perspective on the student. 
7. When concerns arise, parents seek information directly from the school, consulting with those best able 

to address the concerns. 
8. Parents share with the school any religious, cultural, medical, or personal information that the school 

may need to serve the student best. 
 

Schools Working with Parents 

1. The school recognizes that effective partnerships are characterized by clearly defined responsibilities, a 
shared commitment to collaboration, open lines of communication, mutual respect, and a common 
vision of the goals to be reached. 

2. The school clearly and fully presents its philosophy, program, and practices to parents during the 
admission process and encourages dialogue that clarifies parental expectations and aspirations for the 
student. 

3. The school seeks and values the parents' perspective on the student. 
4. Teachers and administrators are accessible to parents and model candid and open dialogue. 
5. The school keeps parents well informed through systematic reports, conferences, publications, and 

informal conversations. 
6. The school defines clearly how it involves parents when considering major decisions that affect the 

school community. 
7. The school offers and supports a variety of parent education opportunities. 
8. The school suggests effective ways for parents to support the educational process. 
9. The school actively seeks the knowledge it needs to work effectively with a diverse parent body.  

 
 

 
The National Association of Independent Schools (NAIS)  is a voluntary membership organization for more than 
1,400 member schools . Its mission is to be the national voice of independent schools and the center for collective 
action on their behalf. The NAIS Principles of Good Practice for member schools define high standards and 
ethical behavior in key areas of independent school operations. As members, The Agnes Irwin School 

1  Published: November 13, 2004  
Updated: March 22, 2012  
Revised and approved by the NAIS board in 2004. 
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works to uphold the spirit of the Principles of Good Practices. 

THE SCHOOL DAY 
The academic day begins at 8:05 a.m. with advisory, assembly or class meeting (see schedule below). 
During this time, uniform is checked, important community announcements are shared, and attendance is 
taken. It is REQUIRED that students attend these morning gatherings. 
 
 
 
 
The academic day ends at 3:35 p.m. Students who are in good academic standing and/or do not need to use 
the last period for academic conferences or make-up work are permitted to leave campus at 2:50. Please 
note that on occasion, special class meetings, college counseling sessions, and assemblies will be scheduled 
for 6th period. Students will be given ample notice of such events, and as such, attendance is expected.  
 
Early departure is a privilege, not a right, and may be revoked in consultation with teachers, advisors, and 
administration.  
 
 
 
 
 
 
 
 
OPENING ACTIVITIES 
 
Assembly: Students are required to attend assembly. Students are expected to enter and leave 
assembly in an orderly fashion and give the presenter their full attention. Students may neither 
enter nor leave the theater when a assembly is in progress. If a student arrives after 8:05 a.m. on an 
assembly day, she is to check in with the attendance manager in the Student Life Center and 
remain there until 8:25.  On assembly days, grades 9 -12 meet in the West-Wike Theatre. 
 
Advisory: Students are required to attend advisory. Students should arrive at 8:05 and remain in advisory 
until 8:25.  
 
Class Meeting: Students are required to attend class meeting. Students should arrive at 8:05 and remain in 
class meeting until 8:25.  
 
ATTENDANCE 
Students absent from any part of a school day without permission will be considered as having cut school, 
and may go before the Discipline Committee.  
 
Each time a student leaves the school campus during the academic day, she must sign out at the Attendance 
Office. When/if she returns she should immediately sign back in. Not signing in or out will, at minimum, 
result in detention. 
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Absence/Lateness: By 8:05 a.m. a parent or guardian is to inform the Attendance Manager that his/her 
child will be late or absent by contacting 610-525-8400, or usattendance@agnesirwin.org.  
 
Medical Appointments: Medical and dental appointments should be made outside of school hours. 
Understanding that this is not always possible, we ask that you please provide a doctor’s note when a 
student is late for this reason. If a student is at home sick, a note is not needed. 
 
Lateness: Before going to class, students who are late must sign in at the Attendance Office and obtain a 
late pass.  An accumulation of 3 lates in a single quarter will result in detention. An accumulation of 9 
latenesses in a single quarter will result in a meeting of the Discipline Committee. With each new quarter, 
lateness counts will reset to zero; however, continual tardiness will result in a call home to determine how 
the problem can be rectified.  
 
Co-curricular Participation and Tardiness: If a student arrives after  9:40 a.m., she is not permitted to 
participate in any co-curricular activities on that day (practice, rehearsal, etc.) at AIS or any co-operative 
school unless the lateness has been given prior approval by the Director of the Upper School or the Dean of 
Students.  
 
Early Departure: Students who wish to leave prior to 2:50 p.m. must present a note of permission signed 
by a parent or guardian and sign out at the Attendance Office prior to leaving the building. Parent/Guardians 
may also call 610-525-8400 or email usattendance@agnesirwin.org to approve an early dismissal. Students 
will not be dismissed without this authorization.  Leaving without this permission will be treated as cutting 
school.  
 
Religious Holidays: The School values the religious diversity within its community. Therefore, we 
encourage community members to observe their religious holidays. These will be viewed as 
excused absences. We ask parents to notify the School in advance when their daughter will be 
absent due to a religious observance. We also understand that during some religious observances, 
it is inappropriate to do work. Faculty will not require make-up homework on the first day of the 
student's return, but will establish an appropriate schedule for make-up work. 
 

College Visits: Students must complete a college visit request form, located in the college counselling 
office, by obtaining initials from each academic, athletic, artistic, and co-curricular adult for whom a 
commitment will be missed.  
 
Dismissal/After School Hours: Students should be picked up by the Suzanne Wallworth Schellenger ‘49 
Entrance. Students should never be picked up along Ithan Avenue.  
 
Students may only be on the campus after 6:00 p.m. if they are at school for a specific activity under the 
supervision of a faculty member. After 6:00 p.m., students on campus must be with the appropriate faculty 
member, or must be in the Student Life Center  or Lenox Lobby. 
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Visitors: All visitors, including parents, should check in at the front desk and receive a visitor’s 
badge This is a matter of safety. Students from other schools are not permitted in the building 
during the school day without permission from the Upper School Director or Dean of Students. 
Parents are asked to respect the routine of the school day and to not drop in unannounced on a 
classroom teacher before, during, or after the school day. 
 
EXTENDED/PLANNED ABSENCES 
Taking a student out of school for a prolonged period will affect that student’s performance as well as her 
experience of, and engagement with, her classes.  
 
Students who, for reasons other than illness or family emergency, will be out of school for periods longer 
than one day are to work with their advisors, learning specialists, and teachers in advance of their absences. 
Planning their work ahead of time empowers students to manage their own learning, as well as gives the 
school appropriate notice to a student’s absence. Teachers may require students to complete work prior to 
leaving. Teachers are not expected to provide additional instruction for students who miss school for 
planned extended absences. 
 
Extended absences due to illness require a doctor’s note. A doctor’s note may also be required upon the 
student’s return in order to permit participation in co-curricular activities. 
 
Medical Leave of Absence: This policy may need to be instituted for long absences due to illness.  
 
Absence and Course Credit: To ensure Upper School credit for a course at AIS, and to support the 
development of an important life skill, a student is expected to be in school and on time. A student is 
permitted a maximum of fifteen (15) days absences per class per school year. Just as she might for a job, a 
student should self-monitor class absences and make decisions regarding attendance (including college 
visits) accordingly. All absences, either planned, due to illness or for any other reason, which are not school 
trips, will be counted as part of the total for the year. Students are expected to make up missed work in a 
reasonable time subject to the approval of their teacher(s) and the Division Director. To support students 
and inform parents, Class Deans and the Dean of Students will regularly monitor student attendance and be 
in contact with students and families. After 7 absences, the advisor, student, and family will call a meeting 
to check-in and envision a plan for moving forward. After 11 absences, the Dean of Students will review the 
case and advise accordingly with regard to an attendance plan. After fifteen (15) absences, administrators, 
advisor, class dean, and teacher(s) will meet to determine course credit eligibility and a plan of action, 
which may include medical leave. 
 

Students and parents should understand that excessive absences have a negative effect on academic 
performance. The fifteen maximum should not be regarded as allotted days off. Teachers are not 
responsible for re-teaching material missed by a student during an absence. Chronic absenteeism may 
eventually lead to a required medical leave of absence, suspension or expulsion. 
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SCHOOL EMERGENCY/DELAYS/CANCELLATIONS 
 In the event of a school emergency, Agnes Irwin will post a statement on its homepage at 
www.agnesirwin.org. It will also use AlertNow to notify all parents/families. This includes notice of 
inclement weather delays or cancellations.  
 
 
 
 
 
On occasion the school announces a one or two-hour delay. The schedule on those days is as follows: 
 

One-Hour Delay 

9:05 - 9:25:        Opening Activity 

9:30- 10:40    Period 1 

10:45 - 10:55      Snack 

10:55 - 11:25      Period 2 

11:30 - 12:00      Period 3 

12:00 - 12:40      MS Lunch 

12:40 - 1:20   US Lunch 

1:20 - 2:30        Period 4 

2:35 - 3:05       Period 5 

 3:10 - 3:35       Period 6 

Two-Hour Delay 

10:05 - 10:15   Opening Activity 

10:20 - 11:15   Period 1 

11:20 - 11:50   Period 2 

11:55 - 12:25   Period 3 

12:30 - 1:00     MS Lunch 

1:00 - 1:30       US Lunch 

1:30 - 2:25       Period 4 

2:30 - 3:05      Period 5 

3:10 - 3:35      Period 6 

 

School Shuttle: Before and after school, Agnes Irwin provides free shuttle service to and from nearby 
SEPTA train stations. 
 
Norristown High Speed Line  (formerly known as R100 )  
Morning shuttles from Stadium Station at 7:15, 7:30 and 7:45 a.m. 
Click here for schedule and route information: http://septa.org/service/highspeed/ 
 
Paoli-Thorndale Line  (formerly known as R5) 
Morning shuttles from Villanova Station at 7:20 and 7:45 a.m.  
Click here for schedule: http://septa.org/schedules/rail/pdf/tho.pdf  

 

Afternoon shuttles to both train lines will depart from the MS/US front parking lot at 3:00, 3:40, 4:05, 
5:00, 5:30 and 5:50 p.m. and will drop off at Villanova Station (Paoli-Thorndale Line) and Stadium Station 
(Norristown High Speed Line). Please call 610.525.8400 with any questions about transportation.  
 
STUDENT SUPPORT 
With its commitment to wellness, The Agnes Irwin School has a variety of people and programs in place to 
meet the needs of students in every aspect of school life.  
 
Part of the the Upper School curriculum is to teach students to self-advocate. As a result, the following 
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guidelines exist to help a student take the initiative in her own learning and school experience. If a student 
or parent has a concern, either academic or personal, the following steps should be taken: 
 

● A student should bring the concern directly to the teacher. If the student feels this meeting is 
unsuccessful or if the student feels uncomfortable meeting with the teacher, she should consult with 
her advisor or another trusted adult. 

● Once the above attempts have been made, if the issue remains unresolved, the student should seek 
her Class Dean or the Upper School Dean of Students, who will review the situation and seek the 
advice of appropriate support staff. If the issue is curricular in nature the Department Chair and/or 
Director of Upper School may also be consulted.  

● If after following the above two steps the issue remains unresolved, a student or parent may contact 
the Director of Upper School.  

● Finally, the Head of School may be contacted when all the above options have been exhausted. 
 
Director of Upper School 

● addresses issues related to the daily life of the Upper School  
● discusses all academic matters 
● advises student and parents about course selection 
● addresses all academic scheduling matters 
● assists advisors in preparing the best possible academic program for students 

 
Upper School Dean of Students 

● meets with and mentors students 
● is available to parents to discuss student concerns 
● oversees Advisory program, Clubs, Student Government, Student Leadership, Student Activities, 

and Summer Bridge Program 
● oversees all disciplinary and attendance matters 
● facilitates Discipline Committee 
● facilitates the overall understanding and enforcement of school rules 

 
Upper School Class Deans  

● address the unique needs of each grade 
● plan and facilitate all grade-specific activities  
● work closely with Dean of Students, Student Class Representatives, grade-level advisors 
● discuss all matters regarding student life outside of the classroom 
● work closely with Dean of Students and advisors when disciplinary issues arise  

 
○ Class of 2020: Mr. Bill Esher 
○ Class of 2019: Mr. Brian Baillie  
○ Class of 2018: Ms. Melissa Musacchio 
○ Class of 2017: Mrs. Michele Kane 
○ Senior Dean: Mr. Wigs Frank 

 
Advisors 

● create a safe, confidential community within the larger school community 
● act as liaison between school and home  
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● discuss curricular and co-curricular balance with students and families 
● discuss and examine the ethics and values of the school community 
● redirect students to the School’s core values when necessary  
● see your daughter’s schedule for the advisor’s name and contact 

 
College Counselors 

● advise on all college matters, including College Board testing 
● meet with students and parents to discuss college choices 
● assist students with the college admissions process 
● conduct special programs for students and parents 
● advise on summer growth and pre-college summer educational opportunities  

 
School Counselor and Consulting Psychologist  

● provide short-term, confidential personal counseling for students 
● meet with students and families 
● support teachers and administrators in their work with students  
● conduct and/or plans seminars on various topics  
● plan and conduct an intervention, if and when necessary 
● serve as a resource to parents  
● refer students and/or parents to outside professionals  

 
Learning Specialists  

● interpret assessments for learning differences 
● develop, with students, effective learning approaches  
● refer students for psycho-educational testing 
● conduct seminars and training for faculty regarding learning styles and differences 
● conduct meetings with students, parents, and faculty 
● support teachers and administrators in their work with students  

 
Head of Libraries and Academic Technology and the Upper School Librarian  

● support students on all projects requiring research 
● aid students in locating, evaluating, and citing sources 
● help students to select the best technology tool for school and co-curricular projects 

 
School Nurse  

● administers medical care & maintains medical records 
● administers the distribution of prescription drugs and over-the-counter medication 
● provides confidential counseling on health related issues  
● meets with students and families regarding health and wellness issues 
● refers students and/or parents to outside professionals  

 
SCHOOL UNIFORM 
The purpose of the AIS uniform is twofold: first, it represents school pride and tradition. Second, the 
uniform establishes equity within the community. In uniting the student body through dress, the uniform 
aims to avoid the disparity that material goods can create. 
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Students in grades 9 – 12 must wear uniforms Monday – Thursday, throughout the academic day. On Friday 
students are not required to be in uniform, but must follow the Friday Dress Code. Remember that there 
are fluctuations in temperature, even in one building, and it is imperative that students have layers 
that are in uniform. Sometime during the second half of the year, seniors may earn the privilege of not 
wearing the uniform, but must follow the Friday Dress Code or risk losing this privilege. 
 
The dress of an Agnes Irwin student should be school appropriate, non-provocative, and in good 
condition.   

School Uniform Friday Dress Free Dress 

Kilt 
· Navy, yellow or plaid 
· Purchased in AIS store 
· The kilt needs to cover what is worn  
  underneath 
· It should be at least mid-thigh in length 
  
Optional Leg Wear (worn under kilt) 
· Opaque tights (solid navy blue or black) 
· Leggings (solid navy blue or black) 
· Fitted yoga pants (solid navy blue or 
  black) 
 
Pants (instead of kilt) 
· Classic Navy Chinos – Lands’ End 
· Uniform Style # 40373-7AL2 
 
Shirt 
· White or navy blue solid shirt with collar;  
  white or navy blue solid turtleneck 
· Short or long sleeved 
· No logos or insignias other than AIS 
· School-purchased AIS rugby shirt 
· If undershirt is worn, it must be white 
  
Optional Outerwear 
· Sweaters: navy blue or white (solid colors  
  only) 
· School-purchased blazer 
· Sweatshirts: Plain or AIS, navy blue or 
  white 
· No logos or insignias other than AIS 
· Fleece or vest: Plain, AIS, navy blue or  
  white 
· Coats or jackets are not permitted. 
  
Footwear 
· Closed-toe shoes only 
· Slippers are not permitted 

On Fridays, uniforms are optional. 
However, if a student wears the kilt, 
she is expected to be in full uniform . 
Friday dress is business casual. 
Clothing must be school appropriate, 
non-provocative (no midriff/ cleavage 
showing) and in good repair. 
 
School Appropriate 
· Corduroys, khakis, trousers, or 
  slacks 
· Skirts and dresses must be mid-thigh 
  length or longer 
· Shirts and dresses without sleeves 
  must have straps that are of a 
  three-finger width 
· Leggings, worn with a shirt that 
  covers the behind 
· Open-toed shoes, sandals, or 
  flip-flops are acceptable 
 
Not School Appropriate 
· Tank tops 
· Shorts 
· Ripped or un-hemmed clothing of 
  any kind 
· Legwear such as sweatpants, velour 
  pants, scrubs, pajama bottoms, 
  athletic pants 
· Blue jeans - including skirts, jackets, 
  jeans, or jeggings 
· Any clothing with slogans or writing 
  across the behind 

Occasionally students will be 
granted Free Dress. On these 
days the standard of dress being 
non-provocative (no spaghetti 
straps, tank tops, strapless tops, 
exposed midriffs, or provocative 
necklines) and in good repair still 
applies.  The difference is that 
students may  be granted special 
permission to wear shorts or blue 
jeans. Students will be notified of 
the parameters in advance of the 
day. 
  
Identification Badge  
The School will supply a badge 
with school identification and a 
swipe card. Students are 
required to wear this badge 
visibly on their person every 
day. The swipe card allows 
entrance to exterior doors, which 
are kept locked, and used to 
purchase food, when cash is not 
used. 
 
Students must report the card 
lost. Replacement cost is $10. 

 
AIS Shop 
The AIS Shop carries uniform items along with a great variety of fun and functional AIS paraphernalia and 
clothing. During school year, the store hours are: Monday – Friday: 7:30 a.m. – 1:30 p.m. 
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Spirit Gear 
All spirit gear must be approved by the Dean of Students, and, when applicable, the Athletic Director, and 
must be ordered through the School Store. Students must complete either the Spirit Gear request form or the 
Atheltic Spirit Gear request form to seek approval. 
 
  
Consequences of Uniform Violation 

● Students who are out of uniform at 8:05 or later will be assigned two detentions to be served that 
day from 2:55 - 4:00. Students should see the Dean of Students, the Upper School Director, or their 
class dean in full proper uniform by 9:55 in order to drop their consequence to one detention 
(served from 2:55-3:35). Students who DO NOT rectify their uniform are required to serve both 
detentions that day. If a student has early dismissal for athletic or other commitments, she will be 
unable to participate in her commitment that day until she has served her consequence.  

● Repeated infractions of the uniform or Friday Special Dress will result in the loss of Friday Dress 
for the remainder of the quarter. 

 
Property and Expectations of Privacy 
Students should be aware that anything brought to school is subject to inspection, including, but not limited 
to: lockers, book bags, automobiles, and personal mobile devices (for more detail on mobile devices, see 
Technology section).  
 
Books and Other Belongings, Cleanliness and Theft 
Students are encouraged to put their name on all possessions. Belongings should be stored in lockers and 
not in class areas, hallways, or other public spaces. Items found lying around will be turned in to the Class 
Dean or Dean of Students, and will result in detention; unclaimed items will be donated every Friday 
afternoon. Repeated offenses may result in further disciplinary consequences. 
 
Athletic gear is to be stored in athletic lockers, located in the locker room.  
 
Students should leave money or valuables locked in their lockers. The Agnes Irwin School is not 
responsible for damage to and/or loss of student property.  
 
Locker Room 
The locker room is provided for locked storage of belongings.  Everyone shares the responsibility for the 
condition of the locker room. Eating is not permitted. 
 
Class Areas 
Class areas are spaces designated for group study and class bonding. These spaces are a privilege that 
classes in good standing enjoy during their free time. These areas are not intended for storage, and 
students in class areas must respect the space they are in and the classrooms and academic areas they are 
adjacent to. Class areas are monitored by Class Deans and Class Officers, and are subject to closure should 
they appear to be unkempt or to be abused in any way. Repeated closing of class areas may result in the 
suspension of class privileges. 
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Driving Privileges  
Driving on campus is a privilege, not a right. Only juniors and seniors with permits may drive to school.  
 
Students must complete a driving permission form each year  and receive a parking permit. Parking permits 
(provided by the school) must be clearly visible in either the back windshield or the driver’s side rear side 
window.  
 
Students are permitted to park only in student parking areas--the area behind the arts and science wing and 
alongside the athletic field on Ithan Avenue .  
 
Parking in a faculty or visitor space will result in a suspension of driving privileges.  
 
A speed limit of 5mph in our driveways and parking lots must be strictly observed. Students who 
disregard the traffic regulations will lose the privilege of driving on campus, and parents will be 
notified.  
 
Students may not go to their cars during the school day without permission. 
 
Student Privileges 
In grades 9 and 12, students have the right to petition for certain privileges. In grade nine, students may 
petition for the following privileges at the following times: 

● Library use during study halls (after the end of quarter 1) 
● Cell phone use as appropriate during the day (after the end of semester 1) 
● Option to have “free periods” rather than study halls (after the first week in February) 

In grade 12, students may petition for the following privileges at the following times: 
● Friday dress in lieu of uniform (after the end of quarter 1) 
● Off-campus privileges during free periods (after the end of quarter 1) 

The class officers from each grade are to work with their classmates and Class Dean to create a proposal for 
the desired privilege(s). The proposal will be submitted to the Dean of Students, who will then take it to the 
faculty at the next regularly scheduled upper school faculty meeting. The faculty will determine whether or 
not the privilege is in the best interest of the students; creation of a proposal does not guarantee the granting 
of the privilege. 
 
ACADEMIC LIFE 
Timely communication between teacher and parent is essential to a student’s success.  Direct 
communication between parent and teacher by email or phone quickly resolves most issues.   In the event 
that this is not the case, the student’s Advisor, Class Dean, or the Dean of Students are also helpful 
resources.  
 
The Director of Upper School or Department Chairs invite you to make an appointment for further 
discussion when necessary.  
 
Academics, Athletics and the Arts are three very important aspects of life at the Agnes Irwin School. As 
always, balance and communication is key. Girls who will miss class for athletic or arts events must inform 
their teachers of such absences in advance and arrange to make up all missed work. Co-curricular events 
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and practices are not an excuse to avoid full participation in coursework. Neither is preparation for class an 
excuse to miss practice or an event.  Occasionally , students may request the postponement of a test or 
project or an excused absence from an athletic or arts commitment, but teachers and coaches will use their 
discretion in granting those requests. 
 
Grading 
The academic year consists of two semesters, each weighted at 45% of the year-end grade, and an 
examination or major project at the end of the year accounting for 10% of the year-end grade. Students with 
an overall average of a B+ or better will receive an Honors Distinction; with an A-: High Honors; A and 
A+:  Highest Honors. To receive an Honors Distinction, a student must pass all academic courses. honors 
distinction 
 
Assessments 
Students will be expected to take no more than 2 major assessments on a given day.   Major assessments are 
defined as a quiz or test lasting more than 20 minutes and requiring preparation beyond the homework that 
is assigned on a daily basis.  Students will be expected to turn in long-term papers or projects that are due 
on the date of 2 major assessments.  The Assessment Calendar in Tracks will be used to record dates of 
assessments, papers and projects.  In-class work that requires no specific preparation, such as in-class 
essays, will not be listed in the Assessment Calendar. 
  
Homework 
The purpose of homework is to enhance and/or initiate learning. As such, students are expected to complete 
homework as assigned. If a student consistently is unable to complete homework in a reasonable amount of 
time, she should consult her teacher, advisor, or learning support person in order to discern the issue and 
problem-solve. With the exception of honors or AP courses, homework will not be assigned over 
Thanksgiving, Winter and Spring vacations.  One night’s assignment or continued work on long-term 
projects may be expected from one class period to the next.  Students should make arrangements for 
make-up work or alternative due dates in advance of the celebration of religious holidays or other 
extenuating circumstances. Information specific to each class is available through the Google Sites on the 
School’s website. 
 
Make-Up Assignments and Late Papers 
A student who is absent due to illness or an unexpected event must take the initiative to set up a schedule to 
make up missed work.  It is expected that she will meet with her teacher on the first day of her return to 
make those arrangements.  
  
A student who anticipates an absence due to a field trip, planned event or early dismissal for an athletic 
event should make arrangements for all make-up work prior to the absence.  
  
Late work that has not been excused by the teacher may be penalized for each day it is late according to 
department guidelines.  Late work must be turned in directly to the teacher.  Late work will be accepted 
after the end of a quarter only in cases approved by the teacher and division director, and must be completed 
within two weeks of the end of the marking period.  Final grades will not be given until all work is 
completed. 
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Field Trips 
Field trips extend the learning experience beyond the classroom and are an integral part of our curriculum. 
Through the process of enrollment, parents have provided permission for students to participate in these 
activities.  Notification/information letters about field trips will be distributed to families via e-newsletter, 
notes home, e-mail, or students.  Enrollment in the activities will be presumed unless parents/guardians let 
the School know well in advance that the student is unable to attend. 
 
If a student’s health is in question prior to the field trip departure, AIS retains the right to request a 
clearance letter from the student’s physician and/or to allow the AIS Physician to review the clearance and 
discuss the student in question with her physician, AIS Administration and trip chaperones.  Agnes Irwin 
reserves the right to deny participation of any student whose health is in question based on both the 
recommendation of the AIS Physician and decision of the Administration. 
 
The School, its employees or agents, will not be liable for any injury, illness, accident, or expense, 
including loss of property that may befall or affect the student as a result of participation in a trip.  The 
School’s Rules and Consequences are in effect during these trips.  The School reserves the right to 
terminate a student’s participation if she fails to maintain the standards of the program, if her conduct is 
deemed detrimental or incompatible with the welfare of the group, or if the student’s health or well-being is 
affected by injury or illness.  If a student’s participation is terminated for such a reason, she may be sent 
home at her parent’s expense. 
 
The Agnes Irwin medical forms must be completed by the parents/legal guardian at the onset of the school 
year. It is the parent’s responsibility to make sure that the information is current and updated as needed 
prior to each trip.  It is strongly encouraged that parents retain a copy for their own records. 
 
Student-Teacher Conference/Tutoring 
Students are encouraged to make arrangement to meet with their teachers outside of class to clarify material 
which has not been understood or to catch up on work missed while out sick. These conferences can be a 
private session between a teacher and a student (or several students), can be anywhere from five to 
forty-five minutes in length, and can take place before school, after school, or during a mutually convenient 
in-school time. Students are encouraged to use sixth period, 2:55 - 3:35, for make-up work and conferences. 
 
Teachers are not responsible for re-teaching material missed by a student during an absence.   If tutoring is 
necessary because of absences due to extended illness, absences unrelated to family events (weddings, 
graduations, religious holidays), or academic difficulties beyond the scope of conferences, tutoring 
arrangements should be made through Student Support Services. Teachers may not tutor (for pay) their own 
students during the school year. 
 
Failures/Summer Remediation 
The academic year consists of two semesters, each weighted at 45% of the year-end grade, and an 
examination or major project at the end of the year accounting for 10% of the year-end grade. To pass a 
course, a student must have a final course average of D or above. 
 
If a student fails a course for the year, the subject teacher, in consultation with the Department Chair and the 
Director of Upper School, shall determine if the failure will stand or whether some method of make-up will 
be offered. In most cases, in addition to tutoring, provided by someone approved by Support Services,  or a 
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summer course, a passing grade on a re-exam will be required for a student to get credit for the course. 
 
If the second semester of a sequential course is failed or if the year grade is C or below, to enter the 
following course, the student may be required to do summer remediation to assure a firm standing in the 
new course when school opens. The subject teacher and the Department Chair, in consultation with the 
Director of Upper School, will determine the scope and content of that remediation. 
 
Academic Probation 
Any student with a C- average or below in her academic courses, or who is failing a course, may be put on 
academic probation and may not receive an enrollment contract for the following year.  
 
Suggestions for Parents: Providing Academic Assistance Outside the Classroom 
Teachers and administrators encourage and welcome parents’ active participation in their daughters’ 
education. Faculty and administration suggest that the following recommendations be used as a guide for 
facilitating helpful involvement: 
 

1. Celebrate individual ownership of homework exercises and problem sets.  Encourage students to 
tackle difficult tasks, to learn from mistakes.  If assistance is requested, choose a sample question or 
problem and work through the process together. 

2. Emphasize the value of uninterrupted study time outside of school in an atmosphere that is 
conducive to studying.  The School encourages parents not only to set time limits, but also to 
monitor carefully their daughter’s use of the computer.  Restricting social media and cell phone use 
may be necessary.  Some students will be helped by having a parent provide a time structure for 
doing school work.  Parents may need to be aware of due dates and test dates and go through a 
student’s assignment book with her each night to be sure that each assignment has been completed. 

3. Help students discover effective organizational techniques and tools. 
4. Encourage the students to read and analyze the textbooks to help in understanding homework. 
5. Be sure to encourage students to use class time wisely and to seek out teachers for help when 

needed.  Excessive reliance on others can be misleading and counterproductive. 
6. Act as a collaborative partner in the research process.  Be sure students can get to the library; 

encourage them to seek assistance from librarians in discovering appropriate search processes for 
useful reference resources. 

7. Discourage the use of commercial study guides such as SparkNotes,  hand-me-down notes, labs, 
tests, or teachers’ texts.  The use of such assistance may be detrimental to the learning experience 
and tempt students to turn in work that is not their own. 

8. On a take home test, essay or paper, a student’s work should be her own.  The student should write, 
edit and proofread the work herself.  Parental involvement should be limited to: providing 
encouragement, occasionally taking dictation (without interjecting) to help a student get started, and 
identifying parts of a draft that are confusing or do not make sense.  Resist the natural temptation to 
edit, revise or correct written work.  Rather than correcting mistakes, simply point out passages or 
items that need additional attention and stress the importance of revision in the composition 
process. 

9. Allow students to make mistakes.  It is far better to learn about time management and the 
importance of regular, thorough homework by making mistakes in school when the consequences 
are fairly mild, than to be protected from these consequences by well-meaning adults. 

10. Ensure that your child is getting sufficient sleep each night!  
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Academic Dishonesty 

Dishonesty in any form, including lying, cheating, and stealing, is forbidden.  
 
One form of cheating is plagiarism, which is the act of presenting the words, ideas, images, or other 
creative expression of others as your own work, without citing the source (Valenza). Plagiarism can be 
intentional, as when words, phrases, or ideas are copied or paraphrased without a direct citation, or it can be 
inadvertent, as when a person copies down text in her notes without citing it and later mistakes it for her 
own words when she’s writing a paper.  
 
Academic Integrity Committee 

The Academic Integrity Committee is comprised of the Head Librarian, Dean of Students, and appropriate 
Class Dean. When a student has plagiarized, her case will automatically be referred to the Academic 
Integrity Committee (AIC), and may take two different paths. These paths are determined based on the 
AIC’s recommendation of the seriousness of the plagiarism:  
 

1. For instances in which the plagiarism is minor, a first time offense, or clearly the result of a 
misunderstanding of how to paraphrase or use a source properly, the AIC may choose to: 
● Allow the student to add the correct documentation and citation as prescribed by the teacher within 

24 hours of the AIC's decision. (For a first offense and one time only in the student's academic 
career.) 

● Allow the student to resubmit the assignment after a mandatory meeting with both the teacher and 
the division librarian for a tutorial on proper documentation and citation within 3 days of the AIC's 
decision. (For a first offense and one time only in a student's academic career.) 
A student who declines to make corrections in documentation and citation, who chooses not to meet 
with the teacher and librarian as prescribed by the AIC, or who disregards the prescribed time 
period for re-submission will receive a zero for the assignment. 

 

2. Any second instances of plagiarism, or instances of blatant plagiarism (large scale copy and pasting, 
buying papers online, using another student’s work, etc.) will be referred to the Discipline Committee. 
Students will receive both a disciplinary consequence and  an academic consequence, at the discretion 
of the teacher. Additionally, the student’s visit and the disciplinary consequences will be reported to 
colleges, per the NACAC best practices. (Please see the section in the Handbook entitled Reporting 
Disciplinary Matters .) 
 

Please note that intent  to plagiarize does not have any correlation to the seriousness  of the plagiarism.  
  
In addition to plagiarism, other forms of cheating include, but are not limited to: 
 

● Having materials accessible (either at or around one’s desk or within one’s view) other than 
those approved by the teacher and required to take the assessment. Books, notes, book bags, purses, and 
other personal items must be away from a student’s access. 

● Accessing a cell phone during an assessment unless it is required for completion of the 
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assessment and permitted by the teacher. 
● Moving from an assigned seat without permission from the teacher. 
● Talking or communicating with other students during the assessment. 
● Leaving the room without being excused by the teacher.  
● Discussing the material from the assessment after having seen the assessment. 

 
Cheating is a violation of the Honor Code, and may result in a hearing of the Discipline Committee. 
 
COLLEGE COUNSELING 
Agnes Irwin’s College Counseling Department is staffed by two professional counselors and a full-time 
administrative associate, resulting in coverage most of the year, including summer.  The program is outlined 
below: 

9th and 10th grades 
The pre-college focus for students in 9th and 10th grades is to build a satisfying and full academic and 
co-curricular life in preparation for the college search.  The college counselors are involved in course 
selection for each grade in high school, with an eye on the future, in addition to hosting several group 
meetings with both students and parents about getting ready for the college selection process.  PSATs are 
given on a trial basis to 10th graders to begin experience with standardized college entrance testing. A 
parents’ information/meet-the-counselors evening is held annually in the spring.  Particular concerns about 
the college process should be directed to Connie McEvoy, Director of College Counseling.  

11th and 12th grades 
Agnes Irwin’s College Counseling program formally begins with a junior parent evening in November, 
followed in January with Transitions III classes which focus on the college search, investigating admissions, 
academics and co-curricular life. Throughout the spring and into the summer, individual student meetings 
and a family conference tailor the process to each individual student. A panel of college experts shares its 
knowledge in April with juniors and parents, followed by an interview workshop to prepare students for 
summer campus visits. Each family also participates in a two-hour meeting with one of the counselors in 
late spring/early summer.  
 
When a student reaches her senior year, the focus shifts to the application process, with careful attention 
paid to the mechanics of the applications (testing, deadlines, financial aid procedures, recommendations, 
essays, local interviews, etc.). Time is devoted to this in both Transitions IV and in many one-on-one 
appointments. The annual application case study evening in October gives seniors and parents the 
opportunity to test their decision-making skills while seeing how the pieces of the application lead to the 
admission decision.  Finally, after senior exams, Senior Seminars include college readiness seminars 
ranging from Personal Finance to Self Defense, making use of outside professional instructors.  In all, the 
program involves both formal, structured events and many informal conversations, with the goal of 
empowering each student to explore carefully, both herself and the world of higher education, then to 
present herself as fully and imaginatively as possible in her applications, and finally to choose where she 
will go beyond The Agnes Irwin School. 
 
Cum Laude Society 
The Agnes Irwin Chapter of the Cum Laude Society honors students who have achieved excellence in the 
most rigorous course of study.  The Society permits school chapters to select only up to 20% of the 
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graduating class on the basis of superior scholarship. The selection is done by a blind computing of 
performance and rigor of program. 
 
SPECIAL PROGRAMS 
 
Big Timber Arts Round-Up 
Each year, the Big Timber Arts Roundup involves different participants and artistic themes. However, the 
goals of the Roundup remain constant: 

● To celebrate art in all its forms 
● To foster friendships between students of different regions of the country 
● To bridge the gap between those who live on the land and those who benefit from the land 
● To involve the larger Big Timber community in a meaningful public artistic event 
● To celebrate the aesthetic and artistic opportunities in Big Timber, Montana 

This annual celebration of the arts is made possible through the generosity and hospitality of Haverford, 
Agnes Irwin, and Episcopal parents. Some 30 students from Pennsylvania and 25 students from Montana 
will meet and learn from professional writers, artists, photographers, and actor, who are important figures in 
the artistic community of Montana. Students are selected through a blind application essay process. 
 
Summer Bridge Program 
Each summer, rising freshmen from The Haverford School and The Agnes Irwin School gather to get                
acquainted with each other, one another’s schools, and high school life. The location of the program                
alternates between the two campuses, and faculty from both schools teach classes.  
 
Community Service 

Each student must complete 40 hours of community outreach over the course of her four years. Community 
outreach is defined as unpaid work for a non-profit organization; work is reviewed and approved by the 
Director of Service Learning and the Director of Upper School. 
 
Consortium Class 
Each year, four juniors are chosen by application to participate in the four-school Consortium Course 
developed around an interdisciplinary theme agreed upon by Agnes Irwin, Haverford, Baldwin, and 
Shipley. The course challenges students through rigorous reading and discussion expectations and 
collaborative work during each of the four evenings hosted over a period of a year. In 2013-14, the schools 
chose to engage with Bryn Mawr Film Institute on a film studies course, examining character development, 
theme,and  artistic choice.  
 
C21 Challenge 
The C21 Challenge is a two week immersion program in interdisciplinary problem-solving. The 9th grade is 
presented with new challenges each day that draw on the curricular work the students have mastered during 
the year. The program focuses on 21st Century Skills, implemented through small and large group work. 
Each challenge draws on creativity, reasoning, communication, collaboration, time management, 
technology, adaption to change, setting goals, guiding and leading others, and working effectively in diverse 
teams. At the end of each day, there is a guided reflection on how the students managed to reach their goals. 
Outcomes have included understanding the application of academic work to real world problem-solving, 
managing group dynamics, class bonding, knowledge of career choices, public speaking and project 
presentation, and the ability to look critically at one’s own performance. 
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Semester or Year Away Program 

 

Upper School students may apply for a sophomore or junior year semester or year away through programs 
such as the Maine Coast Semester, The Island School, High Mountain Institute, School Year Abroad, or 
Swiss Semester.  Please refer to the list that follows this policy for a complete and up to date listing. 
Students considering such programs should carefully consider their course selection and co-curricular plans 
for the year involved and consult with their academic advisor and the Director of the Upper School about 
their suitability for the program and their ability to meet remaining graduation requirements if they 
participate. 

A student who wishes to participate in one of these programs must meet with the Upper School Director in 
the year proceeding, must complete the formal application for semester away programs no later than the 
stated deadlines for consideration.  This application will be reviewed by a Committee and applicants will be 
notified as stated in the Timing  portion of this policy description. The student must also apply and be 
accepted to the program itself. The School reserves the right to limit the number of students who participate 
in such programs in a given year, and will allow no more than 2 students to be away in any one semester or 
a total of 4 students in a school year. 

When a student participates in a semester only away program, families are obliged to pay 60% of the AIS 
tuition for the year in addition to the stated costs of the program the family selects. Families who receive 
tuition assistance at AIS will pay 60% of their designated tuition obligation along with the costs of the 
program.  This 60% fee is due no later than July 31st of the year the student will be away if the absence is in 
the fall.  If the student is away for the spring semester, payment for tuition will be due in one of two 
methods: one payment by July 31st or 60% of the required fee by July 31st and the remaining 40% by 
January 2nd.  

When a student participates in a year away, families are obliged to pay a 10% of tuition leave of absence 
(LOA) fee /advance deposit to hold the student’s spot for the following year.  This fee is due no later than 
May 1st.  When the student returns the LOA fee will be applied towards the tuition obligation.  If the student 
does not return the LOA fee is forfeited.  

All stated financial deadlines must be met in order to continue to be eligible for a semester away and the 
family must be in good standing with their current tuition in order to receive consideration. 

Timing of submission of the AIS application to the Upper School office: 

Applicants for Fall semester away/exchange programs or Year Abroad program must submit their AIS 
application by November 21, 2016, applicants for Spring semester programs must submit their applications 
by January 1, 2017.  

Students will be notified of their eligibility by the Upper School office in early January for those applying 
for fall programs and no later than spring break for those applying for spring programs. 

List of programs to be considered for the 2016-17 school year are as follows: 

Rocky Mountain Semester  www.hminet.org 
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The Island School www.islandschool.org 

Maine Coast Semester www.chewonki.org 

The Mountain School www.mountainschool.org 

Swiss Semester www.swisssemester.org 

City Term at The Masters School www.cityterm.org 

School Year Abroad www.sya.org 

 
Senior Assemblies 
Each senior is required to prepare and present a 10-minute speech on a topic of her choice before the Upper 
School student body and faculty (approximately 300 people). Topics range from the performing arts to 
scientific research to current events. A team of faculty grades the presentation. The topic and grade are 
listed on the final transcript, showing fulfillment of the graduation requirement. 
 
Senior Seminars & College 101 Series 
Following exams in May, seniors are involved in two to three weeks of seminars/mini-courses taught by                
senior faculty designed to parallel collegiate offerings in both context and time frame. Topics range from                
current events to film studies to the arts to amusement park physics. Additionally, students participate in the                 
College 101 series: workshops/sessions on topics designed for preparation for college life including topics              
such as: Personal Finance, Self Defense, Self Health, and an AIS Graduate’s Look at College Life. 
 

Special Studies Program (SSP) 
A signature program at Agnes Irwin, the Special Studies Program is as distinct as the girls’ 
personalities.  All sophomores and juniors participate in a school-sponsored program and/or an Independent 
SSP. We offer a variety of local and global experiences. Whichever SSP they choose, Agnes Irwin students 
have long believed the program is one of the most rewarding experiences of their school careers.  

CLUBS 
Agnes Irwin offers over 30 club opportunities. Clubs meet on B days and D days from 11:30-12:10 and 
require varying degrees of commitment. In addition to the descriptions found on the School’s website, a 
Club Fair is held each fall. Students have the chance to visit with members of a variety of clubs and then 
have several weeks to decide which one(s) to join. Attendance at clubs is required.  
 
CO-CURRICULAR ACTIVITIES and STUDENT LIFE 
 
THE ARTS 
The Department of Visual and Performing Arts is the home for Studio Arts, Media Arts, Photography, 
Theatre, Music (vocal and instrumental) and Dance. Each discipline has built a rich and cohesive program 
through which students discover their abilities, hone their talents and perfect their skills. As one of the three 
A’s – Academics, Athletics and Arts – at AIS, the Visual and Performing Arts are as integral to a student’s 
daily schedule as the arts are to daily life. Led by a faculty of juried visual artists, published playwrights, 
professional musicians, dancers, actors and technicians, the Visual and Performing Arts Department strives 
to identify and nurture the artist in each and every student. 
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ATHLETICS 
Philosophy Statement (Adopted May 2011) 
With a rich history of achievement, the Agnes Irwin Athletic Program instills a lifelong commitment to 
teamwork, leadership and reaching one’s personal best. Each athlete is guided to transition from 
skill-building to mastery, solidifying a foundation of discipline, dedication, and confidence that fuels 
institutional pride and spirit. The program provides a range of opportunities which support the 
pre-collegiate athlete as well as the individual who aspires to continue a healthy lifestyle. The foundation of 
our philosophy centers on character, confidence, commitment and competitiveness.  
 
Participation Requirements:  

● Each athlete and a parent/guardian must complete two yearly online education programs: 
ConcussionWise and CardiacWise. Both programs must be accessed through the following site: 
www.sportsafetyinternational.org/agnes-irwin. 

● A current Physical Exam Form, one year from the date of the last completed physical (rolling 
basis), must be on file with Jeannine Kelly, the MS/US nurse. 

● The AIS FIS has been accessed and updated with current information. 
● All athletes are required to take a baseline ImPACT test. Baseline tests are valid for two years. 

Athletes will be required to update their baseline test on an as needed basis. 
All athletic downloadable forms/waivers and Sport Safety International instructions can be found in the 
Sports Medicine tab on the Athletics page of the Agnes Irwin website. 
 
STUDENT LEADERSHIP  
Agnes Irwin is committed to growing leaders. As author Susan Ward states, “It’s not having followers that 
defines leadership. Anyone can be a leader, even if the only person she is leading is herself.” The 
expectation for our student leaders is that they are engaged, enthusiastic ambassadors for the school, and 
that they live and model the tenets set forth in the Honor Code and the Code of Conduct on a daily basis. 
Student leaders agree to the guidelines outlined in the Student Leader Contract. 
 
All students are encouraged to take advantage of training and workshops offered to develop leadership 
skills whether or not they hold an elected position.  
 
If you are interested in running for a leadership position there are a number of things you can do to 
strengthen your qualifications: 

● First, begin discussing your desire with your advisor.  
● Schedule a time to meet with the advisor of the club or organization or board you are interested in 

serving.  
● Ask to attend an open meeting to learn more about how it works.  
● Schedule a time to meet with the Dean of Students to discuss leadership at AIS.  

 
From clubs to organizations to boards to student government, you will find exciting ways to put your 
leadership strengths to work and to develop new strengths you didn’t even know you had! 
 
Skill development through leadership at AIS: 

● Clear written and spoken communication 
● Conflict resolution and negotiation 
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● Public speaking 
● Role modeling 
● Running an effective meeting 

 
Please remember, in order to lead effectively, you must sometimes limit your commitments. As such, 

● You may not hold more than two major leadership positions at any one time. (e.g. the following 
would be three major leadership positions at once, and not permitted: Yearbook Managing Editor, 
team captain, 12th grade class representative). 

● You may not sit on both Student Government and a Board. You may not head a Board or Student 
Government and a major organization at the same time.  

● If you are seeking more than two positions, please speak to the Dean of Students to be sure the 
combination of positions is permitted. 

During Elections 
● An election calendar will be published just after Thanksgiving break. Elections are held in time to 

facilitate a smooth transition between outgoing and incoming leaders. Study the calendar carefully 
and ask questions if you are confused! Your advisor, a board/club/org advisor, Class Dean and the 
Dean of Students are good resources if you have questions. 

● Candidates for student government president/board head will interview with the sitting 
government/board and that body will put forth a maximum of three finalists who will then give a 
speech in assembly and be voted on by the entire student body 

● The board advisors will interview candidates for class representative. 
 
All students elected to positions at Agnes Irwin are required to attend the Fall Leadership Retreat which 
takes place during one afternoon/evening during sports pre-season.  
 
Student leaders are highly visible members of the community. A student leader always: 

● Fully engages in the classroom, athletic field, performance hall, and anywhere else she represents 
AIS 

● Exemplifies the Code of Conduct and Honor Code 
● Understands that her actions, both positive and negative, are visible to everyone  

 
A student may be asked to step down from an elected position if she is not fulfilling her responsibilities, or 
if she engages in behavior that reflects poorly on herself, the class or the School. Likewise, if a leader 
violates a major school rule, it is expected that she will resign from her post. 
 
DISCIPLINE AT AGNES IRWIN 
The Dean of Students will inform a student’s advisor and Class Dean of any disciplinary consequences, and 
may inform others, as appropriate. Disciplinary action may include, but is not limited to: 
 
Disciplinary Marks (DMs) 
Disciplinary Marks are written warnings for minor infractions (e.g. a single incident of being out of 
uniform). Disciplinary marks are given at the discretion of any AIS staff member. Three disciplinary marks 
will result in a detention.  

 
Detentions  
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Detentions are given for more serious conduct infractions and are warnings that a student’s behavior needs 
improvement. The purpose of the detention is to detain students from other activities, included, but not 
limited to athletic practice, arts rehearsals, community service events, and any other curricular or 
co-curricular activities. Detentions are given at the discretion of any AIS staff. They are served every 
afternoon from 2:55-3:35 and 3:35-4:15 PM. Students, advisor, class dean, and other adults (as needed) 
will be notified of the assignment of a detention. Students must serve a detention within 24 hours (see 
uniform detention exception below) of notification and may need to go late to an extra-curricular 
commitment (e.g. team practice) in order to serve the detention.  
 
Uniform detentions are to be served the day they are assigned.  
 
Repeated detentions may lead to a hearing before the Upper School Discipline Committee.  
 
Loss of privileges 
Loss of privileges may include temporary or permanent loss of permission to participate in athletic practices 
and contests, extra-curricular activity, and/or driving privileges. With serious infractions, or repeated minor 
infractions, eligibility for or the holding of, a leadership position may be revoked. Students who hold 
leadership positions are expected to resign those positions in the instance of a major rule infraction. School 
leaders are role models for the community, and are expected to behave as such.  

In-School Suspension  
In-school suspension is a one to three day period in which the student remains on campus, but may not 
attend classes, participate in the school day, or participate in any athletic or extra-curricular activities. 
School work may be completed during this time.  

Suspension 
A suspension is a one day to two-week period during which a student is not to be on campus. The student 
will not attend classes or participate in any athletic or extra-curricular activities until the suspension is over. 
Though teachers will do all they can to support a student’s re-entry, faculty members are not responsible for 
re-teaching material that is missed due to a suspension. Tests, quizzes and assigned work missed during a 
suspension may be made up, however, it is up to the student to make these arrangements. Advisor, Class 
Dean, coaches and teachers will be informed when a student is on suspension.  

Disciplinary Probation 
Disciplinary Probation is a period of time assigned immediately after a disciplinary consequence is given. It 
is typically anywhere from several weeks to several terms in length. During this probationary period, should 
a student get into any significant disciplinary situation, the subsequent consequences will be more severe 
than they might have otherwise been. They could very likely include suspension or expulsion. A student on 
probation should demonstrate, by a marked change in attitude and behavior, that she wishes to remain a 
cooperative and productive member of The Agnes Irwin School community. Re-enrollment contracts may 
be withheld from a student who is on disciplinary probation. 

Reporting Disciplinary Matters 
Outcomes relating to violations of either the AIS Code of Conduct or Honor Code at Agnes Irwin, as well 
as any appearance before the Discipline Committee, will be reported to educational institutions/colleges at 
the time of application and between the time of application and departure/graduation, in accordance with the 
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“Statement of Principles of Best Practices” of the National Association of College Admission Counseling 
organization, of which Agnes Irwin and most of the colleges which our students attend are members. First 
offenses referred to Academic Integrity Committee that are deemed non-disciplinary will not  be reported to 
colleges. Applications usually ask both the student and the college counselor whether a student has ever 
been found responsible for a disciplinary violation, regardless of disciplinary consequence from the start of 
high school.  Students are asked to provide their own version, within two weeks,  if this question is asked. 
College counselors will work closely with students in crafting statements that indicate the student’s 
“learning moment” in ways that demonstrates the positive growth of the student as a result of this event.  If 
a senior leaves Agnes Irwin (dismissal or withdrawal), the School notifies any institutions to which the 
student has applied in writing two weeks after the effective date of the change in status.  The two-week 
period exists to give the student the opportunity to contact those institutions on her own.  If desired, we will 
help students prepare this communication to outside institutions. 
 
DISCIPLINE COMMITTEE 
 
The Process 
A discipline committee review will occur when a student has violated the Code of Conduct and/or the 
Honor Code. The result of this review may include in-school or out-of-school suspension and/or 
disciplinary probation, or expulsion. The consequences could also include alternative forms of discipline 
that will seek to remind students of the significance of community rules. 
 
The Upper School Discipline Committee is composed of faculty and junior and senior students who have 
been selected through a rigorous application process. In some cases the Director of Upper School may take 
actions without convening the Committee. In extraordinary situations, at the discretion of the Director of 
Upper School and the Dean of Students, the Committee may meet without students. The Head of School has 
final responsibility for all disciplinary decisions. 

 
The Discipline Committee may also establish consequences for minor infractions and review cases 
involving persistent disregard for any regulation. Consequences for infractions of the rules may include 
in-school or out-of-school suspension, an alternative form of discipline, disciplinary probation, or 
expulsion. 
 
If a student is brought before the Committee, she must bring her advisor to the meeting, and is welcome to 
invite another Agnes Irwin School staff member to the meeting, should she wish. This person is there as a 
support and does not participate in the deliberation or recommendation process. If the advisor is a member 
of the Committee, he or she will either serve on the Committee or act in an advisory capacity for the 
student, not both. The applicable Class Dean will also attend the meeting. 
 

Prior to the DC meeting, the student will be asked to write a statement explaining her actions and what she 
may have learned from the situation at hand. The student will be asked questions for clarification by the 
members of the Committee. The student will have an opportunity to make a final statement to the 
committee before she is then excused while the Committee deliberates. The Committee will come to a 
decision and the Dean of Students will take this recommendation to the Director of Upper School or the 
Head of School for approval. The decision is then communicated to the student and her 
parent(s)/guardian(s).  
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Alcohol, Drugs and Tobacco 
The possession, transfer, use, or evidence of use of drugs, including alcohol or tobacco, is forbidden. This 
applies on campus, before or during school-sanctioned events on and off campus, and during events at other 
schools.  The inappropriate use of medications or other substances is also forbidden.  
 
In the spirit of community-mindedness, the School reserves the right to enact a disciplinary response for 
online behavior that demonstrates or glorifies the use of drugs or alcohol. While these types of posts can 
bring discredit to the School community, more importantly, they serve as a means of dishonoring our 
community values. Every student should consider each and every one  of her social media platforms as an 
extension of her best AIS self, and act accordingly. All online behavior is subject to the Honor Code and the 
Code of Conduct.  
  
If there is a suspicion of substance use either due to behavior, smell, or association with others who appear 
to be under the influence, an administrator (Class Dean, Dean of Students or Director of Upper School) will 
administer a breathalyzer test.  
 

Selling illegal or prescription drugs, alcohol, or tobacco will result in expulsion. 

The first offense of possessing or using alcohol or other illegal drugs will, at a minimum, result in a 
five-day out-of-school suspension. Students will be immediately sent home and suspended from 
participating in any athletic or extra-curricular activities.  

Any offense of this nature, particularly a second offense, may result in expulsion. 

Use of tobacco at school or during school-sanctioned events will result, at a minimum,  in a two-day 
out-of-school suspension for the first offense. 

In the spirit of putting students’ health and safety first, students should bring any concerns about a fellow 
student’s use of alcohol or drug use to the attention of the Dean of Students, Class Dean, the Upper School 
Counselor, or another trusted member of the faculty. The School will not pursue disciplinary action but 
instead will share the information, without naming its source, with the student’s parents.  

Students who find themselves in the presence of illegal usage should do their best to extricate 
themselves from the situation as quickly as possible.  

 
 
 
Social Events 
We encourage parents to partner with the School to ensure the health and welfare of our students. 

Any event chaperoned by a member of the School staff or held on school property is considered a school 
function, and at such an event, all school rules are enforced. Students who attend functions at other schools 
will be held accountable to Agnes Irwin’s rules and consequences. 

Parents will want to be familiar with Pennsylvania hosting laws as they pertain to minors. 

 
Guidelines for School Dances 
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The following has been agreed to by Agnes Irwin, Baldwin and Haverford: 
● Lighting may be low, but visibility must be maintained for safety reasons 

● No one will be admitted to the dance after 8:30 p.m. unless by previous arrangement with an 
administrator 

● School ID will be required of all students except those from the host school 
● If a student leaves the dance, she/he may not return 

● If a guest violates the Code of Conduct, the student will be asked to leave the dance, and her/his 
parents and host school will be informed 

● Should a chaperon make a reasonable request of a student, immediate compliance is expected 

● Students will remain upright while dancing 

● Students must be either in the dance or off school property; loitering is not permitted 

● Parents should not leave a child at the dance until they are assured the child(ren) under their care 
have gained entrance to the dance 

● All publicity for the dance must be approved by the Dean of Students or Class Dean 

 

Bullying 

Agnes Irwin is committed to fostering a safe, inclusive school environment in which all members of the 
community are treated with dignity and respect. 
  
Bullying is a pattern of intentional electronic, written, spoken, non-verbal or physical aggression directed at 
another student or students and impacting on the school setting. 
  
All members of the School community commit to upholding the four core values of respect, honesty, 
understanding and dedication.  Therefore, the responsibility to report acts of aggression lies with each and 
every one of us.  All reports made to any adult member of the AIS community will receive prompt and 
thorough attention. 
  
Parents of students involved are notified as appropriate.  Responses to bullying may take the form of 
education, counseling, and/or a range of consequences as warranted by the particulars of the situation; 
responses are at the full discretion of the AIS faculty and administration. 
 
Harassment 
Harassment in any form, including that based on ethnicity, race, religion, gender, or sexual orientation will 
not be tolerated. Students must learn to be aware of the effects of their language and conduct. For example, 
harassment may include: slurs, epithets or jokes at the expense of others, threats or intimidation. 
Specifically, use of the n-word is explicitly prohibited. Though examination of the word in an academic 
setting is appropriate and important to critical textual and historical examination, use of the n-word in any 
other context constitutes as hate speech. 
 
Physical Violence 
Any form of physical violence, including the threat of violence, will not be tolerated. 
 
Sexual Harassment 
Sexual harassment is not tolerated at Agnes Irwin. No member of our community, child or adult, may 
sexually harass another person. Sexual harassment, as defined by the federal Equal Employment 
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Opportunity Commission (EEOC), is prohibited between school employees, and all sexual advances made 
to students by adults are prohibited by law. Any student who feels she has been a victim of sexual 
harassment can be confident that her complaint will be examined with support and confidentiality. Students 
should report concerns to any adult. 
 
The EEOC defines sexual harassment as unwelcome sexual advances, requests for sexual favors, and other 
verbal or physical conduct of a sexual nature where: 
 

● Submission to conduct is made explicitly as either a term or condition of an individual’s 
success 
● Submission to, or rejection of, such conduct by an individual is used as the basis for decisions 
affecting individuals, or 
● Such conduct has the purpose or effect of unreasonably interfering with an individual’s work 
performance or creating an intimidating, hostile, or offensive atmosphere 

 
Weapons 
The possession or use of firearms, knives or other weapons is forbidden. 

TECHNOLOGY & RESPONSIBLE USE 
Good digital citizenship requires that you apply the same standards of behavior in your online life as you 
employ in face-to-face conduct. Students should regularly reflect on the Code of Conduct: Respect 
Yourself; Respect Others; Respect Property; Act Responsibly when using technology.  
 
Because it is the School’s responsibility to provide a safe and respectful environment for all, if the School is 
concerned that a student has violated the Code of Conduct while using either a school computer or personal 
device, the school retains the right to access the device to investigate the matter without prior knowledge or 
consent. This is true whether the use takes place on or off campus, and whether or not it takes place while 
using the School’s network. In short, whether using school issued equipment or personal computing 
equipment, there should be no expectation of privacy of information. 
 
The Agnes Irwin School provides access to an all-school network and Internet access. This access is a 
privilege and not a right.  
 
By signing the handbook contract, students and parents acknowledge and agree to the Responsible Use 
Policy.  This policy applies to personal devices as well as school-owned devices.  This signed contract must 
be turned in before a student may use school computers or access the network or Internet through the 
School. Violations of this policy may result in disciplinary or legal action by the School or other involved 
parties. 
 
In the spirit of community-mindedness, the School reserves the right to enact a disciplinary response for 
online behavior that violates the Code of Conduct or the Honor Code. While these types of posts can bring 
discredit to the School community, more importantly, they serve as a means of dishonoring our community 
values. Every student should consider each and every one  of her social media platforms as an extension of 
her best AIS self, and act accordingly. All online behavior is subject to the Honor Code and the Code of 
Conduct. Per the School’s Mission Statement, helping students learn to navigate the ever-changing world of 
social media is vital in helping students uncover their inner leaders. We encourage families to discuss the 
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THINK acronym when discussing social media posts: 
T - is it TRUE? 
H - is it HELPFUL? 
I - is it INSPIRING? 
N - is it NECESSARY? 
K - is it KIND? 
 
 
Security, Identity, & Privacy 
The School retains the right to review, disclose, modify, or delete information contained on any of its 
computers and related systems for a variety of reasons, such as to conduct maintenance, upgrade systems, 
maintain system integrity, remove improper material, or to investigate wrongdoing. 
 
Students may not use passwords, computer accounts, folders, files, or email of another person, nor may they 
impersonate another person while on the network. 
 
Property & Resources, Including Intellectual Property 
Users of the network must recognize that the hard drive space for storage of information is very limited and 
is intended for work related to school.  Students may not use the network for commercial purposes, 
financial gain, fraud, or any other illegal activity. 
 
Students may not download or install any software, shareware, or freeware onto school-owned devices, or 
deliberately upload, send, or download any type of virus. Students may not deliberately attempt to disrupt or 
to destroy computer systems or data and may be held financially responsible for damage to any of the 
School’s computers and technology materials. 
 
Downloading or reproducing copyrighted material, including but not limited to papers, research, music, 
images, video, and software, without express permission of the copyright owner is a violation of federal 
law.  Students should always document or cite all sources. 
 
Since technology is continually evolving, the School reserves the right to change, update, and edit its 
technology policies at any time, and to add additional rules, restrictions, and guidelines at any time in order 
to continually protect the safety and well-being of the School community and its network resources. 
 
Mobile Devices 
In accordance with the National Association of Independent Schools, “the key is not to ban the use of 
mobile devices, but to teach and reinforce appropriate use.”  
 
The guiding principle for mobile device usage is that it neither impairs the teaching and learning process 
nor detracts from community interactions. It is the student’s responsibility to consider the impact of mobile 
device use on herself and the community (i.e. Just because you can, doesn’t mean you should. Refer back to 
the Code of Conduct--Is this use respectful of myself and others? Is this acting responsibly?)  
 
Ninth grade students may not use their mobile devices until they have earned this privilege (see 
“Student Privileges”). Ninth graders should store their mobile devices in their locker or in their school bag 
throughout the school day. Ninth graders are permitted to make emergency calls at any time from one of the 
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receptionist’s phones in the Lenox Lobby, or  may use her mobile device from 12:05-12:35 only in the 
Lenox Lobby .  
 
Learning Spaces 
Unless otherwise expressed, students should assume that mobile devices should be neither seen nor heard. 
Teachers and coaches will communicate the expectations for their learning spaces. Students who wish to 
use personal devices during class must have faculty permission.  The temptation to be inappropriately 
online is real. Students should realize that being off-task in the classroom not only prevents doing your best 
work, it also distracts others around you, and is disrespectful to your teacher.  Students must respect the 
rules for computer and Internet use in each classroom.  Use of personal devices and the Internet in the 
classroom is a privilege, not a right. 
 
Public Spaces 
Engaging with your mobile device when moving through public spaces prevents you from engaging with 
those around you. Therefore, we ask that you refrain from doing so until you have reached your next 
destination (class area, library, meeting, etc.) 
 
While you may use your mobile device for non-vocal communication and/or to access the Internet, 
calendar, email, etc., phone calls may only be made from the front lobby or in a classroom, with a teacher’s 
permission.  
 
Similarly, headphones or earbuds are only permitted in the US library or in a classroom, with a teacher’s 
permission.  
 
Violation of the guiding principle (see above) will result in the device being confiscated and stored in the 
Dean of Student’s office until the end of the school day. Repeated violations may result in loss of the 
privilege to use the device during the school day.  
 
Examples of violations: making a phone call outside of the permitted areas; when the sound of a mobile 
device is disruptive; moving through the building texting or with headphones on; disregarding a teacher’s 
expectations for device usage. 
 
Access to Computers 
Students have access to computers in their classrooms from the laptop computer carts, in the Upper School 
Library, and in certain public locations throughout the Upper School. 
 
 
Laptop Computer Loans and Use Policy 
The laptop loan policy for Upper School students provides equitable access to technology for all students. 
Laptops are available from the librarians for use in the library for academic purposes during the school day 
and can be checked out for classroom or overnight use.  To borrow a laptop overnight, students and their 
parents must sign the laptop loan agreement.  
 
When a laptop is borrowed for overnight use, it may not be signed out before 3:30 p.m. and must be 
returned before 8:00 a.m. the following school day.  Permission forms are available in the library. They 
must be signed by a parent or guardian and returned to a librarian before you check out a laptop. 
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Non-compliance with the laptop loan policy will result in disciplinary action. 
 
Agnes Irwin Email 
Upper School students will have an Agnes Irwin email account.  It should be the primary means by which 
teachers, staff members, and colleges contact students. Email accounts may be monitored for proper use and 
misuse of the account will result in disciplinary action. No individuals should have expectation of privacy 
with email.  Students are expected to check their email at minimum twice per 24-hour period.  
 
Emails sent to teachers must be written in a professional manner. Please include a salutation and signature 
along with your reason for writing. Please do not send an attachment without writing an accompanying 
note. 
 
Use of Student-Owned Computers 
Students authorized to use personal computers to connect to the Internet must be aware that all 
computing/telecommunications devices used on campus are subject to The Agnes Irwin School Responsible 
Use Policy.  

● Access for personal computing devices to connect to the school network for Internet use will be 
granted to students in good standing. 

● Laptops should be left in a secure place when students are not in class.  Individual arrangements 
can be made with staff members for access to a locked or secured area. 

● Students should use regularly updated anti-virus software. 
 
ACCESS AIS LIBRARY RESOURCES FROM HOME 

 

AIS Libraries Webpage: Go to http://library.agnesirwin.org. All of the resources below can be accessed 
through the Upper School library page – use the tabs to get to A-Z list of resources, and subject-specific 
resources. 
 

Art Museum Image Gallery 
(Wilson Web): 
Username: PL3829 
Password: PL3829 

Newsbank: 
Username: aislibrary 
Password: research 

Grove Encyclopedia of Classical Art & 
Architecture 
Username: airwin 
Password: airwin 

Bloom’s Literary Reference 
Online: 
Username: aislibrary 
Password: research 

NoodleBib: 
Username: aislibrary 
PW: Research 
**You MUST  have your 
own logon, which you’ll 
need to make at school. 

World Book Student: 
Username: aislibraries 
Password: airwin 

Britannica Online School 
Edition: 
Username: agnes 
Password: irwin 

Oxford English 
Dictionary (OED), 
Oxford Classical 
Dictionary, American 
and British Literature, 
Food and Drink in 
America): 

JSTOR: 
Username: aislibrary 
Password: 2ais4jstor 
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Username: airwin 
Password: airwin 

Culture Grams: 
Username: agnesirwin 
Password: axiom 

Science in Context: 
Library ID: irwin 

NetTrekker: 
username: AISlibrary 
Password: research 

eBooks (Gale Virtual 
Reference Library): 
[Includes Science in Context 
and World History in Context ] 
Library ID: irwin 

SIRS Knowledge Source: 
Customer Number: 
PL3829H 
Password: 19010 

World History in Context: 
Library ID: Irwin 
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